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LOCAL POSITION SHORT-TERM IT OFFICER
Seeds of Life (SoL) seeks local Timorese candidates for the position of IT OFFICER.  This is a short term position for 6 months.  This position will be based in Dili with possibly some travel to the districts.  The successful applicant will be required to start on the 4th January, 2016.  

The IT OFFICER will be responsible for IT support to the Seeds of Life program.  Duties will include troubleshooting system and network problems and diagnosing and solving hardware/software faults; carrying out repairs to computers, providing support via telephone or face to face and replacing parts as required; arranging repairs and maintenance with local IT repairers; installing and configuring computer hardware, operating systems and applications, keeping an inventory of IT equipment, software and licenses. 
Qualifications & Experience:

(A)  Essential: 

1. Secondary School required, Diploma in IT preferred

2. At least 2 years previous experience managing a W/LAN for medium size office, maintenance of file/web server, hardware and software trouble-shooting and repair.
3. Knowledge of different operating systems and productivity software like MS Office
4. Good verbal and written communication skills in English and Tetum; Indonesian and Portuguese desirable.

5. Problem solving skills

6. Good interpersonal skills

7. Good organization skills and ability to prioritize workload

8. Reliable and trustworthy

(B)  Desirable:

1. Work experience with an international organization
2. A formal qualification in IT
Applications due by December 9, 2015.  Applications must include a cover letter, resume and contact address/phone.  Applications can be submitted directly to Seeds of Life Office at the Ministry of Agriculture & Fisheries, Comoro Road or emailed to carla.dasilva@seedsoflifetimor.org  Only short-listed candidates will be acknowledged.  

Our recruitment decisions are made on the basis of merit and we do not discriminate on the basis of sex, sexual preference, age, marital status, family responsibilities, pregnancy, religion, political opinion, national extraction or social origin.  Female applicants are encouraged to apply.
